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	Full school attendance is vital for your child’s educational progress. The Local Education Authority expects all parents/guardians to ensure their children attend school whenever possible. 
Absence during term time will only be granted in exceptional circumstances. 
If you feel your circumstances are exceptional please complete and return this form to the school before making any travel arrangements. 
Absences may only be authorised at the discretion of the school. The Head teacher may wish to meet with you to discuss the exact circumstances of your application. Parents have no legal right to take their children out of school during term time for holidays.
Unauthorised absence may be referred to Education Welfare. This could result in a Fixed Penalty Fine of up to £120, per parent per child, under Section 444(B) of the Education Act 1996, for failing to ensure regular attendance at school.

	To be completed by the parent/carer

	
Name of child
	………………………………………………
	Year group
	…………………………….

	
Date of birth
	………………………………………………
	

	
Name of parents/carers
	1………………………………………………
	2………………………………………………

	Address of child
	
…………………………………………………………………………………………………...

	
	
…………………………………………………………………………………………………...

	
	
…………………………………………………………………………………………………...

	
	
…………………………………………………………………………………………………...

	Contact phone number(s)
	…………………………………………………………………………………………………...

	

	Justification for absence, including destination
	Educational activities whilst absent

	



	

	Start of absence
	
……………………………

	Date of return to school
	……………………

	
Number of school days missed     ………………………….

	Signature of parent/carer
	
……………………………………………………………………………

	

	To be completed by school

	
Current attendance
	…………………………..%        
	
	

	

	
Date application received by school …………………………………………………


	Absence from school
	Approved
	
	Not approved
	
	

	

	
[bookmark: _GoBack]Signature of headteacher
	
……………………………………………………………………………
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